
 

CURRICULUM, ASSESSMENT AND REPORTING POLICY 
 

Introduction 

Inspired by the Catholic faith and underpinned by the Academy of Mary Immaculate’s  
Educate for Excellence – Our Model for Learning and Wellbeing and MACS Vision for 
Instruction and Vision for Engagement the Curriculum, Assessment and Reporting Policy 
ensures that the Academy of Mary Immaculate is able to inspire and enable every student 
to flourish and enrich the world.  

This policy was developed by referring to the requirements set out in the Victorian 
Registration and Qualifications Authority (VRQA) Minimum Standards and Requirements for 
School Registration (2022), the Victorian Curriculum and Assessment Authority (VCAA) 
Victorian Curriculum F–10: Revised curriculum planning and reporting guidelines (2023), VCEA 
Reporting Student Progress and Achievement: 2025 Revised Guidelines for Victorian Catholic 
Schools Version 2.6  and the Melbourne Archdiocese Catholic Schools (MACS) Curriculum, 
Assessment and Reporting Policy for MACS Schools (2025). Together, these outline the 
entitlement of every student to a common set of knowledge, understanding and skills 
needed to complete their schooling and to make a successful transition from school to 
work, training or further education.  

 
Purpose 

This policy outlines the requirements for school-based curriculum, assessment and 
reporting to ensure that the Academy of Mary Immaculate meets all relevant regulatory 
and legislative requirements and is faithful to the vision and purpose of the Academy of 
Mary Immaculate’s strategic plan and Educate for Excellence – Our Model for Learning and 
Wellbeing. 
 
Definitions 
 
Accredited and approved curriculum framework 
The Academy of Mary Immaculate implements the Victorian Curriculum F–10, Victorian 
Certificate of Education (VCE) and the Religious Education Curriculum for the Archdiocese 
of Melbourne. 
 
Assessment 
The ongoing process of gathering, analysing and interpreting data about students’ 
progress and achievement to improve learning and teaching. 
 
Carer 
Refers to permanent care, foster care and kinship care arrangements. 
 
Curriculum area 



 
Refers to distinct bodies of knowledge, skills and behaviours within a curriculum 
framework. In the Victorian Curriculum F–10, these are known as learning areas and 
capabilities. 
 
Education and Training Reform Regulations 2017 (Vic) (ETR) 
Legislation that provides definition and sets minimum standards required for school 
registration and governance in Victoria. 
 
Emerging technologies 
Innovative digital tools, systems, or advancements that are transforming areas of society 
including education. Emerging technologies include artificial intelligence, virtual reality 
and adaptive learning platforms. These technologies can enhance curriculum delivery, 
personalise assessments, and improve reporting by offering data-driven insights, 
automation, and dynamic learning experiences. 
 
Parent 
A person that has parental responsibility for a child. This may include a biological parent or 
another person who has been granted parental responsibility by a court order. References 
to parent or parents includes carers. 
 
Principal 
The role of the principal is to lead and manage the planning, delivery, evaluation and 
improvement of the education of all students alongside the Deputy Principal (Learning 
and Teaching) 
 
Progress 
Observable and measurable change in student learning based on evidence and multiple 
data sources that indicates development along a continuum of learning. 
 
Record 
A record is information in any format created, received and maintained as evidence of 
business activities, transactions and / or decisions. A record may be digital (such as an 
email, Word, Excel, PowerPoint or finalised and / or scanned PDF documents) or hardcopy 
(paper / physical) format. 
 
Reporting 
Process used to communicate knowledge gained from assessing student learning. The 
purpose of reporting is to provide relevant information about a student’s progress to the 
student, their parents, support staff and other teachers. 
 
Standards 
Describes the quality of learning (extent of knowledge, depth of understanding and 
sophistication of skills) that would indicate the student is well placed to commence the 
learning required at the next level of achievement within the Victorian Curriculum F–10 
and/or VCE/VCE Vocational Major (VM) study designs, curriculum designs, and/or units of 
competency within a Vocational Education and Training (VET) program. 
 
Victorian Catholic Education Authority (VCEA) 
The overarching, strategic-planning and policy-making body for the Catholic school 
system in Victoria  



 
 
Victorian Curriculum and Assessment Authority (VCAA) 
Statutory authority primarily accountable to the Victorian Minister for Education and 
serving both government and non-government schools. 
 
Victorian Registration and Qualifications Authority (VRQA) 
Regulator of education and training providers in Victoria. Set out the definitions of major 
terms or expression that are used in the policy 
 
 
Policy Coverage 
 
This policy applies to all member of the College community College including: 
 

• Parents/carers and extended families 
• Students 
• Staff 

 
 

Principles 

These principles include the legislative requirements regarding curriculum, assessment 
and reporting. 

The Academy of Mary Immaculate, imbued by Educate for Excellence – our model for 
Learning and Wellbeing : 
 

• builds students’ spiritual, ethical and intellectual development, and reflect their 
community built on faith, hope and love in the light of Catherine Macauley and 
Ursula Frayne 

• ensures collaboration and inclusivity are a focus to foster faith filled communities 
by forming partnerships between the school, student and parents/carers (Parents). 

• recognises the inherent dignity of every person as being created in the image of 
God. 

• supports the Catholic intellectual tradition that emphasises the pursuit of 
knowledge and excellence. 

• is inspired by the Gospel to act for a just society by ensuring equity for every 
student. 

The following principles position students at the heart of the learning experience. Every 
student is entitled to: 

• an enabling learning environment centred on safety, well-being and nurturing 
relationships founded on the importance of student/teacher partnerships. 

• access a coherent, knowledge-rich and evidence-based curriculum which fosters 
educational excellence for life-long learning. 

• an inclusive, meaningful and future-focused education which empowers them to 
fully flourish. 

• a learning community that is driven by continuous school improvement. 
• the provision of authentic and ongoing assessment, feedback and reporting on 



 
their learning. 

• the opportunity to engage in dialogue about their learning progress and needs in 
partnership with teachers and parents. 

• teachers who bring the irreplaceable human connection to learning and 
professional expertise that no AI service can replicate; where the use of any AI 
service enhances the student experience and fosters a shared ability to discern. 

• an education which fosters the development of active and socially responsible 
members of the community. 

and 
• unconditional positive regard across their learning journey and interactions.  

 
 
Policy Statement 

The Academy of Mary Immaculate has  multi-tiered systems of support (MTSS) and 
curriculum, assessment and reporting processes in place to facilitate continuous 
improvement that benefits all students. 

Curriculum 

The Deputy Principal (Learning and Teaching) along with the Learning Leaders and 
teachers at the Academy of Mary Immaculate  

• develop and implement a rigorously planned, structured and documented 
curriculum, in accordance with the Victorian Curriculum F–10 and the Religious 
Education Curriculum for the Archdiocese of Melbourne 

• provide documented evidence demonstrating how the key learning areas are 
substantially addressed (see Curriculum Procedures Years 7-10). 

The Deputy Principal (Learning and Teaching) at the Academy of Mary Immaculate  

• provides documented evidence of processes for the regular review of curriculum, 
curriculum implementation and teaching practices (see Curriculum Procedures 
Years 7-10). 

• ensures that teachers have access to a range of learning opportunities to enhance 
curriculum design, implementation, pedagogy and teaching practices to support all 
students, and discernment around using emerging technologies for this purpose. 

Assessment 

The Deputy Principal (Learning and Teaching) along with the Learning Leaders and 
teachers at the Academy of Mary Immaculate  

• ensure assessment is designed and mapped according to the Victorian Curriculum 
F–10, Victorian Certificate of Education (VCE) and the Religious Education 
Curriculum for the Archdiocese of Melbourne in all learning areas. 

• use a range of evidence-based assessment practices and tools that are fair, 
equitable and transparent. 

• ensure ongoing monitoring, assessment and recording of student achievement 



 
and student growth against the curriculum achievement standards. 

• ensure students have opportunities to participate in meaningful teacher-student 
dialogue, and to demonstrate their learning growth in response to timely feedback. 

• use assessment data to assist identification of students’ learning needs and gaps in 
student learning and respond with adaptive teaching practices (see Assessment 
and Reporting Procedures Years 7-10). 

• implement a consistent approach to assessment. 

The Deputy Principal (Learning and Teaching) at Academy of Mary Immaculate  

• develops and documents a strategy to review, evaluate and analyse student 
assessment data with the goal of continuously improving student learning 
outcomes (see Assessment and Reporting Procedures Years 7-10). 

• ensures that teachers have access to a range of learning opportunities, including 
collaboration and dialogue, to enhance assessment design and application of 
strategies to make informed teacher judgements. 

Reporting 

The minimum requirements for reporting must be read in conjunction with the current 
Victorian Catholic Education Authority (VCEA) Reporting Student Progress and 
Achievement Guidelines.  

The Deputy Principal (Learning and Teaching) has the responsibility to ensure that the 
Academy of Mary Immaculate meets student reporting requirement, by demonstrating 
that the Academy of Mary Immaculate  

• reports formally and accurately on both student achievement and student progress 
to parents in writing at least twice per school year for each student enrolled at the 
school (see Assessment and Reporting Procedures Years 7-10). 

• report against the achievement standards stipulated in the Victorian Curriculum F–
10, Victorian Certificate of Education (VCE)  and the Religious Education Curriculum 
for the Archdiocese of Melbourne  

• provide digital/print written student reports to parents in an accessible, 
understandable and easy to use format, that best suits the local community. 

Artificial Intelligence (AI) 

The Principal at the Academy of Mary Immaculate has a responsibility to: 

• ensure that any teacher use of AI in curriculum, assessment and reporting enhances 
clarity, accuracy, and personalisation without compromising the integrity of 
student learning experience, student progress data or the essential human role in 
interpreting and communicating learning outcomes. 

• ensure that any data entered in an AI service is carefully de-identified to uphold 
privacy and security principles. 

• ensure that any AI service used by teachers has Enterprise Data Protection. 



 
Years 11 and 12 (Senior secondary years of education) 

The Academy of Mary Immaculate adheres to the rules, regulations and policies set out by 
the Victorian Curriculum and Assessment Authority (VCAA) relating to: 

• the Victorian Certificate of Education (VCE) 

• the VCE Vocational Major (VCE VM) 

• Vocational Education and Training (VET). 

This also applies to students commencing aspects of these courses prior to Year 11. 

The VCE Handbook reflects the requirements articulated in the current VCAA handbooks 
that support the integrity of the VCE and VCE VM a, and equity of student access to fair and 
valid results (see Curriculum, Assessment and Reporting Procedures Years 11- 12 and VCE 
Handbook).  

Information about reporting on school performance 

The Principal at the Academy of Mary Immaculate makes information available to the 
school community concerning the school’s performance at least once a year. This includes 
analysis of student learning outcomes achieved in NAPLAN and VCE. 

Roles and Reporting Responsibilities 
Role Responsibility Reporting Requirement 
Chief Executive 
Officer, Head of 
Education, MEL 

Establish and operate systems to monitor 
and report on school compliance 
Monitor practices in schools to ensure 
compliance in accordance with this policy 
as part of the school review program 

School review program 
 

Principal Maintain school compliance with all 
legislative requirements 

Annual attestation to 
VRQA in the annual report 
to the school community 
School improvement 
review cycle (Four to five 
year) and school 
compliance review cycle 

Deputy Principal 
(Learning and 
Teaching) 

Ensure written reports are provided to 
parents and carers 

Twice a year 

Deputy Principal 
(Learning and 
Teaching) 

Ensure opportunities for students, 
parents and teachers  to discuss the 
content of the report(s) 

As per reporting cycle 

Deputy Principal 
(Learning and 
Teaching) 

Ensure NAPLAN reports are delivered to 
parents in a timely manner 

Annually 

Deputy Principal 
(Learning and 

Implement processes for assessment and 
ensure they are accessible to all teaching 

Annually  



 
Teaching) staff 

Deputy Principal 
(Learning and 
Teaching) 

Implement processes for reporting and 
ensure they are accessible to all teaching 
staff 

Annually 

Teachers Adhere to enacted curriculum, 
assessment and 

reporting procedures of their school. 

Report to parents and 
carers in writing at least 
twice each year 

Procedures 
Procedure documents relating to this policy are  included in 

• Curriculum Procedures Years 7 – 10 

•  Assessment and Reporting Procedures Years 7 – 10 

•  Curriculum, Assessment and Reporting Procedures Years 11 – 12 

• VCE Handbook 

• Curriculum, Assessment and Reporting Overview for Parents and Carers 

 

Related Documents 

Supporting documents 

Curriculum Procedures Years 7 - 10 
Assessment and Reporting Procedures Years 7 – 10 
Assessment and Reporting Policy 
Curriculum, Assessment and Reporting Procedures Years 11 – 12 
Curriculum, Assessment and Reporting Overview for Parents and Carers 
VCE Handbook 
VCEA Reporting Student Progress and Achievement: 2025 Revised Guidelines for Victorian 
Catholic Schools Version 2.6 
Religious Education Curriculum for the Archdiocese of Melbourne 
 

Resources 

Educate for Excellence – Our Model for Learning and Wellbeing 
MACS Vision for Instruction 
MACS Vision for Engagement  
VCAA. Victorian F–10 Curriculum: www.vcaa.vic.edu.au/curriculum/foundation-
10/Pages/default.aspx  
Victorian Catholic Education Authority (VCEA). Reporting Student Progress and 
Achievement guidelines 
VCAA. 2023. F–10 Revised Curriculum Planning and Reporting Guidelines 
VRQA. 2022 Guidelines-to-the-Minimum-Standards-and-Requirements-for-School- 
Registration.docx 
VCAA VCE Administrative handbook (current year) 
VCAA VPC Administrative handbook (current year) 
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