
 
ASSESSMENT AND REPORTING POLICY 
 
“Assessment is a relational and rigorous practice centred on teaching and learning. Enacted with clarity, care and 
consistency, it enables educators to know their students deeply, helps teachers and leaders prioritise with precision and 
supports students to flourish with purpose.” (Catholic Education Victoria Network, 2026) 
https://cevn.cecv.catholic.edu.au/Melb/Learning-Teaching/assessment  
 
 
The primary purpose of assessment is to establish where learners are in their learning at the time of assessment 
and develop a shared and accurate understanding of what students know, understand, can do, say, make or write 
and then use this to determine the next steps in instruction. Through the ongoing process of gathering evidence of 
learning, teachers are positioned to understand each learner’s strengths and challenges and support growth along 
a learning continuum. The use of this evidence informs teaching choices, including strategies, levels of adjustment, 
as well as the amount of and rate of learning to help each student flourish.   
 
Reporting formalises this process by clearly communicating to students and their parents where a student is 
situated along a learning continuum at the end of a specified period of schooling.  
 
This information, along with ongoing assessment and feedback, plays a crucial role in enhancing learner agency 
and student capacity to understand their performance in relation to their own learning goals and that of their peers.     
 
 
Purpose 
 
The Assessment and Reporting Policy seeks to: 
 

● promote shared understandings about assessment and reporting 
● provide consistency of approach  
● identify high standards of professional practice 
● establish consistent guidelines for procedures and routines 

 
Definitions 
 
“Assessment is an ongoing process of gathering, analysing and interpreting evidence of student achievement and 
progress, and reflecting on findings.” (https://www2.education.vic.gov.au/pal/assessment-student-
achievement/policy ). We understand assessment to mean: assessment for learning (formative assessment); 
assessment of learning (summative assessment) and assessment as learning (the process by which students reflect 
on their own learning).  
 
Formative assessment encompasses all activities undertaken by teachers, and or by their students, which provide 
information to be used as feedback to modify the teaching and learning activities in which they are engaged” (Black 
and Wiliam 1998a, p. 7). Formative assessment is any assessment that is used to improve teaching and learning. It is 
timely and iterative. It can be immediate or planned. Formative assessment information enables teachers and 
students to answer questions like: How is learning progressing? What will be learned next? Some formative 
assessment will be common to all classes, others will be used by individual teachers depending on their own teaching 
and student needs. Formative assessment may or may not be added to Compass, if it is it is usually under homework, 
general, practice task or assignment. 
 
Summative assessments usually occur at the end of a unit of work/learning sequence. They are often formal 
assessment items or tasks that provide evidence of students’ knowledge, skills and understanding at a point in time. 

https://cevn.cecv.catholic.edu.au/Melb/Learning-Teaching/assessment
https://www2.education.vic.gov.au/pal/assessment-student-achievement/policy
https://www2.education.vic.gov.au/pal/assessment-student-achievement/policy


 
Summative assessments usually occur at the end of a unit of work/learning sequence. Summative assessments can 
also be used formatively, since they can inform future planning for student learning. Summative assessments are 
common to all classes and are included on Compass as Assessment. 
 
Student Evaluation and Reflection. Students are encouraged to reflect on and monitor their progress to inform 
their future learning goals 
 
Assessment Tasks are those that are applied across a cohort and placed on Compass as an Assessment Task. Some 
may go on semester reports and others may not. 
 
Learning Task is any task that is added to Compass that students may receive feedback on. These can be classified as: 

• Assessment  (summative assessment usually put on semester reports)  
• Assignment, General, Homework or Practice Task (formative assessment and don’t go on semester reports) 

 
Differentiated assessment recognises and respects the varied ways that students might show what they know, 
making provision for students’ differing levels of thinking, readiness, skills and/or ability 
 
Feedback is the process of providing students with information about their performance to help guide them in their 
learning. It highlights strengths, identifies areas for improvement, and provides actionable steps about where to next 
and how to get there.  
 
Semester reports  are provided at the end of Semester One and Semester Two for Years 7 – 11 and Semester One for 
Unit 3 & 4 subjects. The semester reports contain a mentor group report, extra curricular activities and subject reports.  
Years 7 – 10 also receive a summary of Victorian Curriculum Achievement Standards 
 
Developmental rubric is a rubric that measures growth along a learning progression focussing on the skill and 
states what a student has been able to do, say , make or write. The levels in our development rubrics are ‘Emerging, 
Developing, Competent, Proficient and Mastering’. The statements in the developmental rubric provide feedback to 
students and should be designed to replace written feedback 
 
Adjustment – adjustment provided to the original task such as extra time, rest breaks, assistive technology, 
questions phrased/structured differently but essentially the same task 
 
Assessment Provisions – provisions given to the student to allow them equal access to the assessment task such 
as assistive technology, rest breaks, extra time, alternative text type 
 
Modified Task – a task that has been changed/modified from the original task to meet the individualised learning 
program of a student . Parent/Guardian approval must be sought before a student is given a modified task 
 
Alternative Task – a different task to the main cohort that is of a similar difficulty 
 
Continuous reporting is the process of reporting the results and feedback to students and parents on Compass 
where  

o Results of summative assessment tasks posted within two weeks of completion 
o Feedback provided on at least two assessment (formative or summative) per term for subjects with 

more than 6 lesson periods per cycle and at least one assessment per term for other subjects  
 
 

Policy Coverage 
 
This policy applies to all teachers and leaders at the Academy of Mary Immaculate 
 
 

Principles 
 



 
At Academy assessment and reporting is underpinned by the following principles: 
 

● assessment is an integral part of the teaching and learning cycle and 
o identifies opportunities for further learning 
o describes student achievement 
o articulates and maintains standards 
o provides the basis for the award of a certificate (VCE) 

● formative assessment is crucial in informing teacher practice (assessment for learning)  
● effective feedback is often linked to explicit learning intentions and or the provision of success criteria 
● quality feedback is constructive and growth oriented, uses descriptive language, and, where possible, 

includes feedforward ensuring that all students continue to improve along a learning continuum 
● developmental rubrics are created and shared with students prior to the assessment and are used to mark 

and provide students with feedback about what they have done well and what their next step would be 
● each assessment should be able to provide challenge for all students and should have at least one 

‘Mastery’ criteria that students can achieve by producing evidence of exceptional quality 
● the statements in the developmental rubric provide feedback to students and should be designed to 

replace written feedback 
● assessment and feedback must be relevant and timely, providing students with opportunities to reflect on 

this feedback with a view to informing their future learning goals 
● written feedback provided on Compass for at least two assessment (formative or summative) per term for 

subjects with more than 6 lesson periods per cycle and at least one assessment per term for other subject 
(the use of developmental rubrics is considered written feedback) 

● valid, consistent and fair judgements require that educators regularly work collaboratively in moderating 
student work  

● rich learning evidence includes student conversations, the use of student learning journals, peer 
assessment, observations and or standardised tests 

● assessment design should reflect students’ proximal development and reflect developmentally 
appropriate content (Griffin and Care, 2009)  

● effective learners take responsibility for and ownership of their learning and consequently should have 
regular scheduled opportunities for goal setting and reflecting on their learning (assessment as learning) 

● assessment instruments should assess learning that is within the scope of a unit of work or study design 
● student voice and choice is promoted and students have varied opportunities to best demonstrate their 

understandings  
 
 

Procedures 
 
In consistently reviewing and developing assessment and reporting practices, it is expected that teachers will adopt 
the following protocols: 
 
Assessment Practices 
 
At the College assessment is enacted through:  
 

● formative and summative assessment tasks that are designed in advance, documented and are linked to the 
learning intentions and success criteria documented in the course documentation (Years 7-10) and 
conducted according to the curriculum content of each study design and related VCAA documents (Years 
11 -12)  

○ Each Learning Area will conduct summative assessment that is common to all classes throughout 
the year (Assessment Tasks on Compass) 

○ At least 3 Assessment Tasks will be completed in each semester in Learning Areas where 8/9 lessons 
per cycle occur  

○ At least 2 Assessments each semester in subjects with 6 lessons per cycle 
○ At least 2 Assessment Tasks are completed each semester in Learning Areas where there are fewer 

than 6 lessons per cycle (the number of assessments depends on the Learning Area curriculum) 
 

● a culture of inclusive practice. Assessments must accommodate diverse learning needs and be respectful of 
multiple learning entry points. This means where appropriate, curriculum, instructional practices or 



 
assessment will be modified or assessment provisions have been provided. These assessment provisions and 
modifications must be communicated to both parents and students and written permission obtained from 
the family. (Years 7 – 10) 
 

○ For Years 7 - 10, where students have received a form of differentiation as part of their assessment 
tasks (for example extra time) this will be mentioned in the Adjustments section in the Learning Task 
and will appear on the semester report 

○ Students who have a different assessment task will be excluded from the original assessment task 
and a new assessment task is created (see How to Guidelines)  
 

● the regular use of formative assessment to monitor and assess student learning, check for understanding, 
provide a continuous, timely and targeted feedback loop, and provide teachers with an accurate snapshot 
of student learning so that they may adjust their teaching plan accordingly, including: 

○ daily or weekly reviews 
○ exit tickets 
○ reflection against learning intentions and success criteria 
○ quizzes including interactive quizzes such as kahoot, blooklet  
○ pre- and post- testing 
○ class discussions  
○ in class questions 
○ teacher observations 
○ self assessment peer assessment involving students evaluating their own or each other’s work 
○ self reflection activities 
○ use of mini whiteboards 
○ practice tasks 
○ rehearsing information 
○ polls 
○ collaborative tasks such as collaborative boards 
○ use of rubrics 
○ writing one paragraph 

 
 

●  the implementation of summative assessment tasks where: 
○ the criteria clearly reflect the content and skills being taught 
○ students know from the outset of the unit what is expected. This includes the provision of: 

■ Task descriptions at the commencement of the unit of work or early into the unit and 
provided in the assessment task on Compass 

■ Developmental rubrics which clearly identify expectations (written using the meta-
language of subject and supported with language which is accessible to students) 

■ High Quality Exemplars (where appropriate)  
○ written feedback/comments which are 

■ constructive, descriptive and targeted and are provided within 14 calendar days of 
submission of the task 

■ focused on specific strengths and areas needing improvement  
 

● regular benchmarking and/or moderation of student work  
○ Learning Areas should aim to benchmark / moderate at least one Assessment Task per semester 

■ PROCESS: Convening teams arrange for a high/medium and low to be distributed and 
individually marked by all teachers, using the common rubric (at least two pieces) 

■ teachers then meet to discuss and agree on the agreed grades 
■ this understanding is then used as a guide for marking/moderation of the task  
■ samples and minutes kept for future reference  

 
● building partnerships with parents through regular communication through the use of  Compass 

notifications, phone calls, emails or meetings. Any communication should be documented on Compass 
using the ‘Record of Communication’ templates In addressing areas of concern (e.g. student achieves below 



 
50%, work is not submitted or is late; pattern of underachievement) the following procedure are to be 
adopted: 
 

● Discuss the issue with the student 
● Log the relevant chronicle entry (eg – Grade Notification, Notification of Missed or 

Unsubmitted Assessment Task, VCE at Risk ) 
○ if a student has more than 3 notifications that have gone out in Compass in a term, 

refer to Wellbeing Leader & Deputy Principal Learning and Teaching  
● Ensure, where appropriate, Wellbeing Leader is notified  
● Where appropriate a referral to homework club is issued by the teacher  

 
Such communication should also be undertaken to celebrate student achievement using positive approach 
to learning   
 

● teachers at each VCE study collaboratively determining the assessment tasks to be used at Units 1 and 2. (In 
Units 3 and 4, specified assessment tasks are set in accordance with VCAA requirements.) 

 
• appropriate use of AI 

o Assessment practices are designed with AI in mind, not merely policed after the fact. The Academy 
of Mary Immaculate encourages assessment approaches that are resilient to AI misuse while 
remaining authentic and meaningful. These include process-based assessment (where the journey 
of learning is assessed, not just the final product), oral defence and viva voce components, 
portfolio approaches that demonstrate growth over time, reflective journals documenting AI use 
and its impact on learning, and collaborative tasks where individual contributions are visible. 

o Teachers are encouraged to consider using the AI Assessment Scale to provide a clear, shared 
framework for communicating the appropriate level of AI use in any given assessment task. The 
scale has five levels: 

 

 

Different stages of an assessment task may require different levels of the scale. Any task or stage requiring 
Level 1 (No AI) must be completed in class under supervision. In an era of agentic AI — where AI systems 
can research, draft, revise, and format entire pieces of work autonomously — schools should consider what 
meaningful assessment looks like at Level 5, and whether the learning outcomes genuinely require 
independent AI-directed work or whether a lower level would better serve student learning. 



 
When using emerging technologies (such as artificial intelligence (AI), or adaptive learning platforms to 
generate ideas, enrich and provide assessment exemplars, we will ensure that: 

• tools and services used offer enterprise data protection such as those listed approved by the Safer 
Technologies 4 schools. 

• Any teacher use of AI in assessment enhances clarity, accuracy, and personalisation without 
compromising the integrity of student learning experience, student progress data or the essential 
human role in interpreting and communicating learning outcomes 

• Any data entered into an AI service is carefully de-identified. 
 
Grading Assessment Tasks 
 

• Year 7 - 11 Assessment Task Results are given as a percentage.  
• In certain subjects (eg RE, PE) the task is not marked as a percentage, instead it shows if a student 

participated/completed a unit or task.  
• Assessment Tasks for Unit 3 & 4 are given as a score out of the total marks available in the outcome 
• Students who are completing a non-scored VCE are given an S or N  
• Students who submit assessments late, up to 7 days (5 school days), will still be able to receive a grade but 

will lose 5% per day (see flow chart below) 
 
Grading of assessments that are submitted late at Year 7 – 10 
 
Students who submit tasks late due to a school approved absence and  within 7 days (5 school days) of the original 
due date the task will have all submission marked as usual 
 
Students who submit tasks more than 7 days (5 school days) late due to a non-school approved absence may have 
their submission marked for feedback and will be given the grade NGL.  
 
Students who submit tasks late due to a school approved absence but more than 7 days of the original due date for 
non-school approved reasons will be treated as a non-school approved absence and be given the grade NGL.  
Students may receive feedback on this task (at the teacher’s discretion).  
 
 



 
  STUDENT DOES NOT SUBMIT 

TASK ON TIME 

SCHOOL APPROVED NON SCHOOL APPROVED 

IF SUBMITTED WITHIN 7 DAYS - 
MARK AS NORMAL 

LOSE 5 % REDUCTION PER SCHOOL 
DAY IT IS LATE (UP TO 25%) 

AFTER 7 DAYS (5 SCHOOL DAYS) 

TASK NOT SUBMITTED - NS 
(0) 

TASK SUBMITTED -  NGL (0) 



 
Grading of assessments that are submitted late at VCE 
 
Students who submit tasks late due to a school approved absence and within 7 days (5 school days) of the original 
due date the task will have their submission assessed and graded as normal 
 
Students who submit tasks more than 7 days (5 school days) late due to a non-school approved absence may have 
their submission marked for feedback and will receive the grade Not Assessed (NA)  
 
Students who submit tasks late due to a school approved absence but more than 7 days of the original due date for 
non-school approved reasons will be treated as a non-school approved absence and be given the grade NA.  
 
Students may receive feedback on this task (at the teacher’s discretion). At VCE students can receive an S for the 
outcome but no score is recorded. At Unit 3 & 4 the score sent to VCAA is NA 
 
 
 
 
 
 
 
 

 
 
 
 
 

 

 
 
 
 
 
 
 
 
 

 
 
 
 
 

Result given for tasks that are not submitted 
 
Tasks that are not submitted due to an ongoing school approved absence are given an NA. This will not affect the 
GPA*. At VCE students can still receive an S for the outcome by submitting different work. At Unit 3 & 4 the score 
sent to VCAA is NA 
 
 
Tasks that are not submitted that are not related to a school approved absence are given an NS. This will be 
considered a 0 in the calculation of the GPA*. At VCE students can still receive an S for the outcome by submitting 
different work. At Unit 3 & 4 the score sent to VCAA is NA 
 
Holidays are not a school approved absence therefore students will receive an NS if students have not submitted 
work due to a holiday.  
 

STUDENT DOES NOT SUBMIT 
TASK ON TIME 

SCHOOL APPROVED NON SCHOOL APPROVED 

IF SUBMITTED WITHIN 7 DAYS - 
MARK AS NORMAL 

LOSE 5 % REDUCTION PER SCHOOL 
DAY IT IS LATE (UP TO 25%) 

AFTER 7 DAYS (5 SCHOOL DAYS) 

TASK NOT SUBMITTED - NS 
(0) 

TASK SUBMITTED -  NA (0) 



 
Teacher is to complete a Non Submission of Assessment Task Chronicle Entry on Compass to alert parents that 
student will receive an NS. 
 
Students who do not have a good reason for not submitting an assessment task will be required to attend 
homework club. Teachers should complete a Referral to Homework Club Chronicle Entry.  
 
*Students should be aware that the GPA will be used to determine eligibility for acceleration, dux and some tertiary 
courses look at Year 11 GPA to determine eligibility for early entry/early access courses. 
 
When a task is not assigned a score one of the following will be assigned 
 

Grade Counted in GPA Descriptor 

NGL 0 Due to late submission, this work was not graded 

NA Not included College Approved Absence for the task 

NS  0 The student failed to submit the task or was not assessed due to an 
unapproved absence 

UG 0 This task was not graded due to a student proceeding through 
administrative processes (for example plagiarism) 

S or N - All students completing Unit 2 Religious Education and students who are 
completing an unscored VCE are given an S or N for their tasks. S shows 
the student satisfactorily completed the task, an N shows that the 
student did not satisfactorily complete the task. 

 
 

Examinations 
 
Years 10 – 11 
 
Students in Years 10 and 11 complete examinations in June and November.  The examinations are conducted in the 
Dillon Centre and in surrounding classrooms.   
 
Subject teachers and convenor teams are responsible for the construction of the exam (in consultation with Learning 
Leaders).   
 
Examinations will consist of 15 minutes reading time and 60-180 minutes writing time. 
 
The examination period dates are included in the College’s calendar. 
 
Protocols and procedures for the conduct of the examinations will be communicated to students and parents prior 
to the examination period each semester and the timeline for examinations each semester will be published in the 
weeks prior.  
 
Examinations will be rescheduled in the event that a student has a clash of two exams, VET commitments or school 
commitments.  The rescheduled examination time will be negotiated between the Learning Administration Leader 
at the student. 
 
Examinations will not be rescheduled due to illness or extended absence. Students who have a school approved 
absence (medical certificate or exceptional circumstances) will receive NA for the examination in the end of semester 
report, non school approved absence receive NS or the examination in the end of semester report. Students will be 
able to complete the exam in their own time and receive feedback from their teacher. 
 
VCE Unit  3 & 4 - End of Year Trial Exams  



 
All students who are sitting Unit 3 & 4 exam will sit a trial exam.  These will occur in the last week of the September 
holidays.  The timetable for these exams will be published at the beginning of September.   
Results will be posted on Compass and feedback will be provided to students during Week 1 of Term 4. 
 

Naming Conventions Year 7-10 Assessments 

Year 7-10 Assessment Items: These must be titled with the assessment item name followed by the task type. Use an 
adjective to show the type of task Eg: Research Task  
Year 10 Examinations: The assessment should be titled ‘Semester One or Two Examination’.    
Note: Examination is full word, Semester One (or Two) Examination is words. Capitalise key words. For Semester based 
exams no need to write number - Semester Examination 
 

Subject Naming Convention Reason 
RE Sacred Meals Creative Task Task needs to be clear 
English Advertisement Analysis Task 

 

Health Healthy Mind Project 
 

PE Fitness and Health Test  
Humanities Roman Emperor Research Task 

 

Languages Chez Toi Test Task describes what it is 
Maths Whole Number Test 

 

Science Forensic Science Practical Report 
 

Drama Tableau Performance 
 

Music Percussion Term One Video 
 

Art Observation Drawing 
 

Year long subjects Semester One/Two Examination Examination is correct word  
Semester subjects Semester Examination No semester needed  

      

Naming Conventions for VCE 

VCE Assessment Item:  
These must be titled with the Outcome Number: assessment item name followed by the task type (comes from the 
study design in task type)  
VCE/VET Exams:  The assessment should be titled Unit One or Two Examination’.   
Note: Outcome is given by number, Examination is full word, Unit One (or Two) Examination is words. Capitalise key words  
For unit 3 only – we need to put the score it is out of in brackets add the end – see English Below 
 

Subject  Naming Conventions 

RE  Outcome 1: Ethical Dilemma Presentation  

English  Outcome 1: Creative Response to ‘Name of Book' (Out of 30) 

PE  Outcome 2: Energy Production Laboratory Report  

Legal Studies  Outcome 2: High Court Case Study  

Languages/Music  Outcome 3: Name of Task Persuasive Writing 

Maths  Outcomes 1, 2 & 3: Calculus Modelling Task  

Biology  Outcome 2: Communication of Cells Practical Report  

Drama  Outcome 1: Description Oral Presentation  

Art  Outcome 3 SAC: Interpreting Art Structured Questions  
Outcome 2: Interpreting Art Structured Questions  

All subjects  Unit Two Examination (or Unit One) 

 



 
*NB For practical subjects with SATs and SACs you may want to differentiate between them 

 

Reporting 
 
At the College reporting meets thre requirements outlined in Victorian Catholic Education Authority (VCEA). 
Reporting Student Progress and Achievement Guidelines and is enacted through: 
 

● continuous reporting through Compass 
o Results of summative assessment tasks posted within two weeks of completion 
o Feedback provided on at least two assessment (formative or summative) per term for subjects with 

more than 6 lesson periods per cycle and at least one assessment per term for other subjects  
● discussing student progress twice per year in Student Parent Conferences held at the start of Term Two and 

mid Term Three 
● communicating student achievement at specified periods in the year where formalised written reports are 

made available to parents and guardians. The following assessment timelines will apply.  
o Term One – Progress Report 
o Term Two – Semester One Report 
o Term Four – Semester Two Report (Years 7 – 11) 

● reporting student performance against the Victorian Curriculum or other standards framework 
● issuing individualised written reports (digital or print) outlining both student progress and achievement to 

parents at least twice per school year, scheduled in the first half of the year and in the second half of the 
year  

● issuing a report to more than one parent at each reporting cycle, where family circumstances make this 
appropriate  

● providing access to digital written reports via Compass  
● providing the opportunity for parents (students optional) to meet with teachers to discuss the content of 

the report. Reports issued in the second half of the year should be timed to provide the opportunity for 
parents to discuss, before the school closes  

● understanding the needs of our community and families and ensuring that the reports are accessible, 
understandable and easy to use to meet the needs of our community and families by :  

o Providing access to interpreting services for parents who require assistance in understanding their 
child’s achievement and progress upon request 

o Translating the report into braille or a language other than English upon request 
● reporting against the achievement standards stipulated in the relevant learning areas using a five-point 

scale to show student achievement and growth. 
● assessment and reporting procedures which are reviewed annually and this evaluation is incorporated as a 

regular part of the yearly Learning Leaders’ Meeting Schedule post the reporting period 
 

Reports 
 
Reports for Years 7 - 12 will include the following information: 
 

● Mentor Group Report 
● Attendance 
● Contribution to Extra-Curricular Program 
● Approach to Learning  
● Summary of achievements in assessment tasks over the semester 
● Victorian Curriculum Achievement Standards in reports for Years 7 – 10 
● Result of outcomes and units at VCE 
● Descriptive reports may be used when curriculum has been modified or a modified  assessment task has 

been incorporated. 
 
Reporting Victorian Curriculum Achievement Standard 

https://cevn.cecv.catholic.edu.au/Melb/Document-File/Curriculum/Reporting/Revised-Student-Reporting-Guidelines


 
The Victorian Curriculum Page shows the Victorian Curriculum Achievement Standard using a five point scale for each 
learning area and capability that the student has been assessed on this semester compared to their expected level 
and their last reported level (where applicable).  
 
Reporting Approaches to Learning 
 
Reports provide feedback on a student’s approach to learning and how often they demonstrate the following 
Approach to Learning  

● Is organised and prepared for learning; (arriving to class punctually, with the correct equipment and with a 
ready to learn mindset)  

● Positively engages in learning activities; (being active in their learning by participating in activities, asking 
and answering questions and completing set work)  

● Seeks assistance when required and responds to feedback; (seeking, reflecting on and acting upon the 
feedback provided to improve their work and learning)  

● Works collaboratively with peers and teachers to enhance learning; (working with their peers and teachers 
to enhance their own learning and that of those around them)  

● Completes homework, revision and preparation on time (striving to complete homework on time and to the 
best of their ability).  

 
Descriptor for the scale for assessment of Approaches to Learning are 
 
Consistently - Students consistently display this approach to learning and go above and beyond to be proactive in 
this area. They are self motivated and strive to achieve the best they can by continually displaying this learning 
behaviour without being prompted. 
Usually - Students display this approach to learning the majority of the time, they are compliant and do what is asked 
of them. Most students will be marked as usually. 
Sometimes - Students sometimes display this approach to learning. They are encouraged to speak with their teacher 
to determine how they can improve their approach to learning and endeavour to improve in this area in order to 
make progress in their learning. 
Rarely - Students rarely display this approach to learning. Students need to focus on improving in this area and a 
discussion between student, parent and teacher is recommended as this is affecting student's learning and progress. 
N/A – This is not the  
 
Assessment Grades 

○ Year 7 - 11 Assessment Task Results are given as a percentage.  
○ In certain subjects (eg RE, PE) the task is not marked as a percentage, instead it shows if a student 

participated/completed a unit or task.  
○ Assessment Tasks for Unit 3 & 4 are given as a score out of the total marks available in the outcome 
○ Students who are completing a non-scored VCE are given an S or N  

 
When a task is not assigned a score one of the following will be assigned 
 

Grade Counted in GPA Descriptor 

NGL 0 Due to late submission, this work was not graded 

NA Not included College Approved Absence for the task 

NS  0 The student failed to submit the task or was not assessed due to an 
unapproved absence 

UG 0 This task was not graded due to a student proceeding through 
administrative processes (for example plagiarism) 

S or N - All students completing Unit 2 Religious Education and students who are 
completing an unscored VCE are given an S or N for their tasks. S shows 
the student satisfactorily completed the task, an N shows that the 
student did not satisfactorily complete the task. 



 
 

Guide to assigning Victorian curriculum achievement standards in semester one 
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Guide to assigning Victorian curriculum achievement standards in semester two 

7  5.5 or lower  
(Below  

standard) 

6.0  
6 months 

 (Below  
standard) 

6.5  
(At standard 

low) 

7.0  
(At standard) 

7.5 *  
(6 months  

above 
standard) 

8  6.5 or lower  
(Below  

standard) 

7.0  
(6 months  

below  
standard) 

7.5  
(At standard 

low) 

8.0  
(At standard) 

8.5 *  
(6 months  

above   
standard) 

9  7.5 or lower  
(Below 

 standard) 

8.0  
(6 months 

below  
standard) 

8.5  
(At standard  

low) 

9.0  
(At standard) 

9.5 *  
(6 months  

above 
standard) 

10  8.5 or lower  
(Below  

standard) 

9.0  
(6 months 

below  
standard) 

9.5  
(At standard  

low) 

10.0  
(At standard) 

10.5 *  
(6 months  

above 
standard) 

 

* A teacher can go higher than this if they feel confident that they are consistently well above standard.  

 
Related Documents 
 

How to Guide – Assessment 
How to Guide – Reporting 
Submission of work policy 
Academic Honesty Policy 
Curriculum, Assessment and Reporting Policy  
Curriculum, Assessment and Reporting Overview for parents 
Assessment and Reporting Procedures 7-10 
 



 
Resources 
Griffin P. & Care E., 2009, Assessment is for Teaching and Independence, 34 (2), 57-59 accessed 10 December 2017, 
http://www.arc-ots.com/alp/resources/M1_reading.pdf. 

Vision for Instruction 
Vision for Engagement  
Victorian Catholic Education Authority (VCEA). Reporting Student Progress and Achievement Guidelines (school log 
in required) 
Victorian Curriculum and Assessment Authority (VCAA). F–10 Revised Curriculum Planning and 
Reporting Guidelines (general advice only)    
Victorian Registration and Qualifications Authority (VRQA). Guidelines to the Minimum Standards and Requirements 
for School Registration  
Wiliam D., 2011, Embedded Formative Assessment, Solution Tree Press, Bloomington. 
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