
 

BULLYING PREVENTION POLICY 
 

Introduction 
At the Academy of Mary Immaculate the dignity of the human person is the foundation of all Catholic social 
teaching and is intrinsic to our education ministry. Consequently, the principle that the person is made in the 
image and likeness of God is central to the mission of our school.  

The prevention of and responses to incidents of bullying, inappropriate use of technology and disrespectful 
behaviour are more readily achieved in a caring and supportive school culture that promotes positive 
relationships and reflects Gospel values. Bullying, cyber-bullying, harassment, racism, aggression and violence 
are not tolerated or accepted in our school as they disregard core values of our faith, including dignity, respect, 
justice, equity, compassion, trust and courage 

 
Purpose 
This policy promotes the prevention of bullying in schools and encourages school cultures that are explicit 
about unacceptable student behaviour and are responsive to all incidents of bullying. 

Scope 
This policy applies in all Mercy Education Ltd (MEL) schools. 

Principles 
This policy is founded in the beliefs that: 
• Every person has the right to be treated respectfully and feel safe from any form of verbal, physical and 

emotional abuse 
• All members of school community must be aware of the possibility of bullying and take action to 

prevent bullying if it is reasonably foreseeable.  
• The school is committed to building and nurturing a community that values and respects diversity 
• Particular attention must be paid to vulnerable children, including aboriginal and Torres Strait Islander 

children, children from culturally and/or linguistically diverse backgrounds, children with a disability, 
children who are unable to live at home, international students, and LGBTIQ+ students 

• Parents/guardians/carers play an important role in nurturing respectful behaviour the school 
community is involved in the actioning of school policies and procedures 

• Identification and reporting of unacceptable behaviour are essential to the effective implementation of 
this policy 

• Complainant(s) will be protected from further harm 
• ICT systems are used ethically and responsibly in the school environment, and in a way that minimises 

the opportunity for students to be harmed 
• All forms of communication are respectful and human dignity is valued 
• Regular monitoring of school policies and procedures is necessary, and improvements are made where 

appropriate. 

 
Policy  
The MEL Board, MEL Management, principals, employees and volunteers in each school share responsibility 
for child safety with a zero tolerance of child abuse and all forms of bullying. Principals and all staff in MEL 
schools have a duty of care to take reasonable steps to prevent students from foreseeable harm. This 
includes taking reasonable steps to prevent physical or psychological harm occurring because of bullying. 
Principals and school leadership teams must implement school-wide approaches and measures to educate 
and inform the school community to help prevent and respond to all forms of bullying, including a specific 
focus on an eSafety approach to the safe and respectful use of ICT and communication systems. 



 
 
All incidents perceived or actual, of bullying, harassment and cyberbullying will be recorded, and responded 
to sensitively, fairly and promptly. Records of all reporting are to be kept in a secure manner in accordance 
with Ministerial Order 1359 – Child Safe Standards, the  relevant MEL record keeping and information 
management. MEL schools must have procedures in place that apply to when repeated incidents of bullying 
are reported. MEL schools will work in partnership with parents/guardians/carers when responding to 
incidents of bullying. Schools are required to develop a bullying prevention policy for their school, 
contextualised for their school environment, using the approved MEL policy and procedures templates. 
 

Roles, responsibilities and reporting  
Delegation Reference 
Number 

Role Responsibility Reporting 
Requirement (if 
applicable) 

 Principal 
 

Ensure all policies for 
the care, safety and 
welfare of students are 
publicly available 

 

 Principal Retain all reports of 
incidents, perceived or 
actual, of bullying in the 
school in accordance 
with Child Safety and 
Wellbeing 
Recordkeeping Policy 

 

 

Procedures  
Principals are to document the procedures in their school for prevention of all forms of bullying using the 
approved MEL templates for schools. 

 
Definitions 
Bullying 

Repeated unreasonable behaviour directed towards a person that creates a risk to health and safety. It occurs 
when an individual or a group deliberately upsets or hurts another person, their property, reputation, or social 
acceptance on more than one occasion. Forms of bullying include:  

Cyber-bullying: The use of various forms of ICT systems to spread text and visual messages that threaten, 
intimidate, harass or humiliate a person or group of people.  

Extortion bullying: Physically stronger and more powerful students may bully other students into giving up 
their possessions, buying food and drink, or taking part in rule breaking activities.  

Gesture bullying: Non-verbal signals used to silence and intimidate a victim. Indirect bullying: This form of 
bullying is harder to recognise and often carried out behind the bullied person’s back. It is designed to harm 
someone’s social reputation and/or cause humiliation.  

Indirect bullying includes:  

• lying and spreading rumours  
• playing nasty jokes to embarrass and humiliate  
• mimicking 
• encouraging others to socially exclude someone  
• damaging someone’s social reputation and social acceptance  



 
• cyber-bullying, which involves the use of email, text messages or chat rooms to humiliate and 

distress someone. 
Physical bullying: Pushing, shoving, fighting, pinching and any other unwelcome physical contact 

used intentionally to intimidate or hurt someone.  
Sexual bullying: Touching, sexually orientated jokes, drawings of, or writing about someone’s body, 

using rude names or commenting about someone’s morals, unwanted invitations of a sexual 
nature, asking questions about someone’s private life.  

Social Bullying: Also called Relational, Emotional or Exclusion bullying, examples include 
deliberately excluding someone, spreading rumours, sharing information that will have a harmful 
effect on the other person and/or damaging a person’s social reputation or social acceptance.  

Verbal bullying: Put downs, particularly those referring to physical characteristics, can result in loss 
of self-esteem. Racial discrimination of any kind is a form of bullying.  

Visual bullying: Offensive notes or material, graffiti, or damaging other people’s possessions. 
 
Child Information Sharing Scheme (CISS)  
The Child Information Sharing Scheme (CISS), implemented by the Victorian Government is a 
scheme enabling information sharing between authorised organisations to promote a child’s wellbeing 
or safety. All Victorian children and young people from 0 to 18 years of age are covered by the CISS.  
 
Child safety  
Child safety encompasses matters related to protecting all children from child abuse, managing the 
risk of child abuse, providing support to a child at risk of child abuse, and responding to suspicions, 
incidents, disclosures or allegations of child abuse (Ministerial Order No. 1359). 

Communication systems 

Email, video conferencing, instant messaging (public or private), electronic bulletins/noticeboards, electronic 
discussion/news groups, weblogs (blogs), social and professional networking (e.g., use of Facebook, TikTok, 
Snapchat, LinkedIn, Twitter, in accordance with age restrictions) and any other material (video / image, etc) 
sent electronically. 

Discrimination  

Occurs when a person is treated unfavourably compared to another person/s. It can be either direct (i.e., a 
person is treated unfavourably because they have an attribute protected by law such as age, race or religion) 
or indirect (i.e., when a condition, requirement or practice has the effect of disadvantaging people with a 
particular attribute protected by law and that condition, practice or requirement is not reasonable). It is 
irrelevant whether a person intends to discriminate against another person. 

ICT systems 

Systems of technology that includes a variety of hardware and software, learning and digital technologies 
including but not limited to computers, devices, internet and network services, local and web-based 
applications, peripheral or external devices such as printers or USB storage, telephones including mobile and 
VOIP, and all online services including social media and instant, direct or private messaging systems.  

Harassment  
Language or actions that are demeaning, offensive or intimidating to a person. It can take on many forms, 
including sexual harassment and disability harassment. While harassment may not always be considered 
bullying. It is inappropriate behaviour that is also not tolerated and must have consequences. 

Mercy Education Limited (MEL)  



 
Mercy Education Limited (Mercy Education) is an incorporated Ministry of Mercy Ministry Companions (MMC). 
MMC is responsible for ensuring, as faithfully as Catherine McAuley and her sisters, that the Catholic identity 
charism and spirituality of schools previously under the stewardship of the Institute of Sisters of Mercy of 
Australia and Papua New Guinea (ISMAPNG), thrive into the future.  

In November 2011, Mercy Education, a company limited by guarantee and constituted under the Corporations 
Act 2011 (CTH), became registered with ASIC. Prior to this, and from 1997, Mercy Education operated as Mercy 
Secondary Education Inc (MSEI), an incorporated association under Victorian State legislation and served the 
needs of the Education ministry of the former Melbourne Congregation of the Sisters of Mercy. 

Record 
A record is information in any format created, received and maintained as evidence of business activities and 
decisions. A record may be digital (such as an email, Word, Excel, PowerPoint or finalised and/or scanned PDF 
documents) or hardcopy (paper) format. 

School environment  

School environment means any of the following physical, online or virtual places, used during or outside 
school hours: a campus of the school; online or virtual school environments made available or authorised by 
the school governing authority for use by a child or student (including email, intranet systems, software 
applications, collaboration tools, and online services); and other locations provided by the school or through 
a third-party provider for a child or student to use including, but not limited to, locations used for: camps; 
approved homestay accommodation; delivery of education and training such as registered training 
organisations, TAFEs, non-school senior secondary providers or another school; or sporting events, excursions, 
competitions or other events.  

 
 
 
 
Related policies and resources 

Supporting documents 
 
Bullying Prevention Procedures – Template for Schools 
Bullying Prevention Policy 

Related Policies 
Academy of Mary Immaculate Complaints Handling Policy 
Duty of Care Policy 
Academy of Mary Immaculate Enrolment Policy 
Pastoral Care of Students Policy 
Student Behaviour Policy 
ICT Acceptable Usage Policy 
Code of Conduct 
Child Safety and Wellbeing Policy 

 

Resources 
Privacy Compliance Manual (2020). Catholic Education Commission of Victoria Ltd (CECV) (CEVN website) 
Department of Education and Training (Vic). 2021. Bullying Prevention and Response Policy 

https://cevn.cecv.catholic.edu.au/Melb/Document-File/Polices-Compliance-and-Legal/Privacy/Privacy-Compliance-Manual.aspx
https://www2.education.vic.gov.au/pal/bullying-prevention-response/policy


 
Department of Education and Training (Vic). 2021. Cybersafety and Responsible Use of Digital Technologies 
Department of Education and Training (Vic). 2020. Mobile Phones - Student Use. 
Bully Stoppers – a resource containing information and advice for the school community, including 
students, parents and school staff. 
Bullying. No Way! – a website for Australian schools, managed by the Safe and Supportive School 
Communities Working Group (SSSC) which has representatives from all states and territories, including the 
Catholic and independent schooling sectors. 
eSmart – assists schools to develop a culture that promotes the safe, smart and responsible use of 
technology. 
eSafety Commissioner – provides a range of up-to-date information and resources, coupled with a 
complaints system to assist children who experience serious cyberbullying and image-based abuse. 
Australian Student Wellbeing Framework (2018)  
Student Wellbeing Hub 
Catholic Education Commission of Victoria Ltd (CECV). (2018). Positive Behaviour Guidelines 
Catholic Education Commission of Victoria (CECV). Child Safety Commitment Statement 
Melbourne Archdiocese Catholic Schools. (2018). excel: Wellbeing for learning in Catholic school 
communities  
Catholic Education Melbourne. (2017). Horizons of Hope: Vision and Context  
Catholic Education Melbourne. (2017). Horizons of Hope: Wellbeing  
Catholic Education Melbourne. (2017). Horizons of Hope: Learning Diversity  
Catholic Education Melbourne. (2018). Identity and growth: A perspective for Catholic schools 
Public Record Office Victoria Recordkeeping Standards 

Legislation and standards 
Education and Training Reform Regulations 2017 (Vic.) 
Ministerial Order 1359 – Child Safe Standards 
 

Policy Information table 
 

Version Author Description of Changes Approval Release Date Review Date 
2 Paul Finneran  Leadership December 

2017 
December 
2019 

3 Paul Finneran No changes Leadership December 
2020 

December 
2022 

4 Sam Di Camillo Policy rewrite Leadership April 2022 April 2024 
5 Sam Di Camillo Policy Update Leadership May 2026 May 2028 

 

https://www2.education.vic.gov.au/pal/cybersafety/policy
https://www2.education.vic.gov.au/pal/students-using-mobile-phones/policy
https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/default.aspx
https://bullyingnoway.gov.au/
https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/esmart.aspx
https://www.esafety.gov.au/
https://www.studentwellbeinghub.edu.au/docs/default-source/aswf_booklet-pdf.pdf
https://www.studentwellbeinghub.edu.au/docs/default-source/aswf_booklet-pdf.pdf
https://www.studentwellbeinghub.edu.au/
http://www.cecv.catholic.edu.au/getmedia/bc1d235d-9a98-4bb4-b3ac-84b50fa7c639/CECV-Positive-Behaviour-Guidelines_FINAL2.aspx?ext=.pdf
https://www.cem.edu.au/Our-Schools/Curriculum-Learning-Programs/Student-Wellbeing/eXcel.aspx
https://www.cem.edu.au/Our-Schools/Curriculum-Learning-Programs/Student-Wellbeing/eXcel.aspx
https://www.cem.edu.au/Our-Schools/Curriculum-Learning-Programs/Horizons-of-Hope/Vision-Context.aspx
https://www.cem.edu.au/Our-Schools/Curriculum-Learning-Programs/Student-Wellbeing.aspx
https://www.cem.edu.au/Our-Schools/Curriculum-Learning-Programs/Horizons-of-Hope/Learning-Diversity.aspx
https://cevn.cecv.catholic.edu.au/ReligiousEducation.aspx?id=8589945160
https://prov.vic.gov.au/recordkeeping-government/standards-framework
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